Directions for the Owner Revenue Detail Spreadsheet

The Owner Revenue Detail Spreadsheet allows the entry of revenue detail of an owner's share of a
revenue event. This spreadsheet is must be uploaded at the same time as the Check Revenue Upload if
the revenue detail has been paid. This spreadsheet is designed to assist in creating the necessary text
file needed for the Import Data from ASCII file option on the Exceptional Processing Menu.

Steps to follow:
® |f necessary, reset the spreadsheet:

Step 1
Al B | C |

Worksheet Controls

Rezet [
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Check [rata

e C(Click Reset

Step 2
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Reset Worksheet?

Do wou wank ko reset the worksheet 7
Yiou will lose any data entered, .,

Cancel

e Click Reset again

e Populate columns A through AQ with the appropriate data (definitions of fields and data type at
end of instructions).

e (Click the Check Data button:
Al B | C |

Worksheet Controls

Reset

Check Data




The data entered will be checked for errors based on field size and data content. If a large number of
rows have been entered, this may take some time. Please be patient.
If errors are discovered in the data, a notification asking to check or ignore the errors:

e o

1 possible error detected!

Do wou wishe bo check potential errors
ot wauld you like ko ignove ther and
proceed with creating your text file?

Check Ignore

If check for errors is chosen, the user will be returned to the spreadsheet to make the needed changes.
Errors will be marked on the spreadsheet in red:

AC3001 HUEYLLOODY 748
AC3001 HUEYLLDOD1 6429

[acsooiB_ JHUEvLLOOM 6478
AC3001 HUEYLLDOD1 7984

Hover the cell with the mouse to see a comment with more detailed information on the error:
AC3001 HUEYLLOOO1 745
AC300 Ele:alse prn:.lide- a l.:alid
AC3I0ME HU Owner Code value

ACE009 Hl between 1and &
characters long.

e Correct any errors and click the Check Data button again. Repeat as necessary until all errors
have been corrected.
e |fnoerrors are detected or if ignore is chosen, a dialog box displays to save the text file. Click
the button next to the file name][...] and navigate to the location of the directory to save the file:
Step 1
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Mo Errors Found:

Are you ready o save your data to kext?

Path and File Marne:

‘ Mok Yet

® Click the scan button [...]



Step 2

Save Owner Revenue Detail File
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®  Find the location of the directory where the file will be stored. The needed file name will
display in the File Name field.

Step 3

Mo Errorz Found: Dwner Revenue Det.. B4

Are you ready ko save vour data to bext?

Path and File Mame:

I CAomner_Revenue_Detail, csy

Ok, Mak ek
e C(Click OK
e  Back up your database.
® Loginto OGSQL.
T Welcome to 0GSYS for Windows Bx]
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s Hi
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Uszer |D: SLFER
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I~ Save Delaults for this Screen
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e Navigate to Process — Exceptional Processing — Import Data from ASCII File....

Process  Supervizor Miew Tool  Window  Help
Cﬁ LCompany Selection & Status...

Cusztomn Excel Report 4

Maszter Maintenance & Ref. Listing 4

Bevenue Processing 4

Rexenue Beceivable Processing 4

Accounts Payable Proceszing 4
Joint Interest Biling Processing 4

Accounts Receivable Praceszing 4

Partnership Processing 4
General Ledger Proceszzing 4
Production Processing 4
Leaze Records Processing 4

Fired Azzets Processing 4

Inventary Processing 4

Irmpart D ata fram

Logical Integrity Audit...
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Split Program for 1099,

Dizburzement Change Hiztony. ..

e Select your company code if necessary and click OK.
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® Place a check next to the Owner Revenue Detail option

Import from ASCII-File

Select the desired files ta import and press the Import Button ta start,
=

-ty Help |

Files to Conwert | Files Forrmat |

Description File Hame d
[T |Owner_Payout_History_Expense Wrwner_Payout_History Expensze.csv
[ |owener_Payout_History_Investmert Wrwner _Payout_History_nvestment.csy
[ |owner_Payout_History_Rewvenue Wrwner_Payout_History _Rewvenue.csy
[T |Owner_Payout_History_Tax Wrwner_Payout_History Tax.caw
Irdl riue_Detail !
[ |Parizh_Louizisna ‘Parizh_Louisiana.csy . —I
[T |Partnership_&ccount_Splt_Detail Partnership_Account_Split_Detail .oy
[T |Partnership_Division_Of_interest Partrership_Division_Of_|nterest.csv
[ |Payment_tethod_Entity Payment_hethod_Entity .csv
[T |Payment_tethod_Ertity_Beneficiary Paymert_Method_Entity_Beneficiary csv
™ |Pavment Method Entity Comment Pavment Method Entitv Commert.csyv LI

Select Al | QeselectAlIl Adgan-:ed...l Impart |

®  (Click the Scan button [...] and brows to the directory where the file is saved.
e (Click OK
e (Click Import

Field Definitions

All fields are optional unless noted as required. On the spreadsheet, required fields are designated with
blue text.

These rows are uniquely identified by their "Code" value which you are not allowed to import because it
is generated by the program. This means you cannot overwrite an existing row with a corrected entry
(because you cannot uniquely identify it). If you find that rows have been imported incorrectly, your
actions would be to submit reversing entries (e.g., negatives in all volume and money columns), then
submit correct entries.

e Company Code — Enter the Company code up to 3 characters. This code must be active at the
time of the upload. Required

e Owner Code — Enter the Owner Code up to 6 characters. This code must be active at the time of
the upload. Required

e Well Code — Enter the Well Code up to 10 characters. This code must be active at the time of the
upload. Required

e Unique Code — Enter a Unique Code number for each line up to 10 digits. When importing, this
number will be used only to distinguish between rows in your import file. The actual Code used
for the SQL table will be generated by the program. Required

® Currency Code — Only Required if the multicurrency options is active. Enter the Currency code.
This code must be active at the time of the upload



Payment Status — Enter the Payment status. Allowed values are SUSPEND, MEMO, PAID, and
PAYABLE. Note: If the Owner or Well associated with this item has been suspended, the
Payment Status listed will override what is entered for this item.

Interest Type — Enter W (Working), R (Royalty), O (Override), X (Working Additional), E (Royalty
Additional), or N (Override Additional).

Decimal Interest — Enter the Owner’s decimal interest in the revenue deck. This can be a 15
digit number of which 10 digits can be to the right of the decimal

Product Code — Enter the Product code. This code must be available in the OGsg/ database at
the time of upload. In 1.35 and newer, this field may be left blank but ONLY if all gross and net
amounts (volume, value, taxes and deductions) are zero. Otherwise it is Required.

Production Year — Enter the Production year between 1900-2075.

Production Month — Enter the Production Month between 1 -12.

Gross 88ths Volume — Enter the 8/8ths volume of this revenue event. This is up to a 15 digit
number of which 2 digits can be to the right of the decimal.

Net Volume — Enter the Owner's share volume of this revenue event. This is up to a 15 digit
number of which 2 digits can be to the right of the decimal.

Gross 88ths Value — Enter the 8/8ths value before deductions of this revenue event. This is up to
a 15 digit number of which 2 digits can be to the right of the decimal.

Net Value — Enter the Owner's share value before deductions of this revenue event. This is up to
a 15 digit number of which 2 digits can be to the right of the decimal.

Gross 88ths Tax 1 — Enter the 8/8ths tax of this revenue event. This is up to a 15 digit number of
which 2 digits can be to the right of the decimal.

Net Tax 1 — Enter the Owner's share of tax of this revenue event. This is up to a 15 digit number
of which 2 digits can be to the right of the decimal.

Generated Method Tax 1 — Enter SHARE (generate tax per company share), ALL (generated
100% of tax), or NONE (did not generate tax).

Gross 88ths Tax 2 — Enter the 8/8ths tax #2 of this revenue event. This is up to a 15 digit number
of which 2 digits can be to the right of the decimal.

Net Tax 2 — Enter the Owner's share of tax #2 of this revenue event. This is up to a 15 digit
number of which 2 digits can be to the right of the decimal.

Generated Method Tax 2 — Enter SHARE (generate tax per company share), ALL (generated
100% of tax), or NONE (did not generate tax).

Gross 88ths Tax 3 — Enter the 8/8ths tax #3 of this revenue event. This is up to a 15 digit number
of which 2 digits can be to the right of the decimal.

Net Tax 3 — Enter the Owner's share of tax #3 of this revenue event. This is up to a 15 digit
number of which 2 digits can be to the right of the decimal.

Generated Method Tax 3 — Enter SHARE (generate tax per company share), ALL (generated
100% of tax), or NONE (did not generate tax).

Gross 88ths Tax 4 — Enter the 8/8ths tax #4 of this revenue event. This is up to a 15 digit number
of which 2 digits can be to the right of the decimal.



Net Tax 4 — Enter the Owner's share of tax #4 of this revenue event. This is up to a 15 digit
number of which 2 digits can be to the right of the decimal.

Generated Method Tax 4 — Enter SHARE (generate tax per company share), ALL (generated
100% of tax), or NONE (did not generate tax).

Gross 88ths Tax 5 — Enter the 8/8ths tax #4 of this revenue event. This is up to a 15 digit number
of which 2 digits can be to the right of the decimal.

Net Tax 5 — Enter the Owner's share of tax #4 of this revenue event. This is up to a 15 digit
number of which 2 digits can be to the right of the decimal.

Generated Method Tax 5 — Enter SHARE (generate tax per company share), ALL (generated
100% of tax), or NONE (did not generate tax).

Gross 88ths Tax 6 — Enter the 8/8ths tax #4 of this revenue event. This is up to a 15 digit number
of which 2 digits can be to the right of the decimal.

Net Tax 6 — Enter the Owner's share of tax #4 of this revenue event. This is up to a 15 digit
number of which 2 digits can be to the right of the decimal.

Generated Method Tax 6 — Enter SHARE (generate tax per company share), ALL (generated
100% of tax), or NONE (did not generate tax).

Gross 88ths Other Deductions 1 — Enter the 8/8ths other-deduction of this revenue event. This is
up to a 15 digit number of which 2 digits can be to the right of the decimal.

Net Other Deductions 1 — Enter the Owner's share other-deduction of this revenue event. This is
up to a 15 digit number of which 2 digits can be to the right of the decimal.

Gross 88ths Other Deductions 2 — Enter the 8/8ths other-deduction #2 of this revenue event.
This is up to a 15 digit number of which 2 digits can be to the right of the decimal.

Net Other Deductions 2 — Enter the Owner's share other-deduction #2 of this revenue event.
This is up to a 15 digit number of which 2 digits can be to the right of the decimal.

Duplicate Gross — Enter a Y or N to indicate if there are gross amounts herein duplicated on
another Owner Revenue detail.

Next Payment — If there is a pending partial-payment of this amount, enter the value here. This
is a 15 digit number of which 2 digits can be to the right of the decimal.

Accrual Year for 1099 — Enter the calendar year that the revenue was accrued into. 0 = not
accrued.

Suspense Category — Enter the pending change to suspense category - will be made current
category by next Rev Check run. Allowed values are S (general suspense), 1-9 (legal suspense
category 1 thru 9), A (suspended due to owner or well "held"), B (suspended due to missing
minimum), blank if not suspended by the user in any way, or N (not pending). Note: If the
Owner or Well associated with this item has been suspended, the Payment Status listed will
override what is entered for this item.

BTU Factor — Enter the BTU Factor of the revenue

Revenue Deck Code — Enter the Revenue deck code used to allocate the revenue. Optional
Statement Status — Enter the statement status. Allowed values are NEVER (has never appeared
on Revenue stmt), OPEN (has appeared as open for payment), or CLOSED (has appeared as
closed out).



Tax Report Pending — Enter Y or N to indicate if the item has not been reported on the West
Virginia producer/operator tax reports. If the West Virginia producer/operator tax reports are
not used, field blank.

Present In Net Dist Expenses — Enter a Y or N indicating his share appeared in the net-
distribution history

Memo Company Code — Enter the Memo-also company associated with revenue distribution, or
blank. Disregard if "code missing" is Y

Purchaser Code — Enter the Purchaser code, or blank if not known.

Purchaser Receipt ID — Enter the purchaser’s check number or statement ID, or blank if not
known.

Paid Amount — Enter the total amount paid via check. This is a 15 digit number of which 2 digits
can be to the right of the decimal. This will equal the Net Value less any taxes or deductions.



