Directions for the Purchase Check Control spreadsheet

The Purchaser Check Control Spreadsheet allows the user to upload the details of the Revenue Receipt
Control and Revenue Receipt Stub Format for the purchaser check control mask found in Purchase
Check Control Maintenance. This spreadsheet is designed to assist in creating the necessary text file
needed for the Import Data from ASCII file option on the Exceptional Processing Menu.

Steps to follow:

e If necessary, reset the spreadsheet:
Step 1

o
Worksheet Functions

Reset

Check D ata

=4|m|m|.h|m|m -

o Click Reset
Step 2

Reset Worksheet? E|

Do ol wank ko reset the worksheet?
You will lose any data entered. ..

Reset Cancel ‘

....................................

o Click Reset again

Populate columns B through P on the Revenue Receipt Control tab and columns B through AH
on the Rev Stub Entry tab with the appropriate data (field definitions will be shown at the end of

the directions):

e Click the Check Data button:
o

Worksheet Functions

Reset

Check D ata
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The data entered will be checked for errors. If a large number of rows have been entered, this may take

some time. Please be patient.



e If errors are discovered in the data, a notification that lists the row number and the error
detected will be displayed. If there are a large number of errors, they may not all appear in the
message:

"

-Errur{a}: e

Row 24; WwiellMame is invalid,

o Errors will be marked on the spreadsheet in red:

[CAPRITO.98.COR1 |G

o Hover over the cell with the mouse and a comment with more detailed information on
the error will be shown:

Fleaze provide a wvalid
ICAPHTO-HB-COR" T Furchaszer well Code

between 1and 14
characters lang.

e Correct any errors and click the Check Data button again. Repeat as necessary until all errors
have been corrected.

e When no errors are detected, a dialog box displays to save the text file. Click each scan
button(...) next to the field and navigate to the location of the directory to save the file:

Step 1

Mo Errors Found: Ed |

Are you ready ko save vour data to kexk?

Revenue Receipt Contral File

Revenue Receipt Stub Format file

| B
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Step 2

Choose Dutput File EE
Save i I«v Local Disk (<) j @ | X i j -
L.E? fw Recent Config =i

Documents [=)Data

[E} Desktop ) Dell
) Documents and Settings

= My =) Program Files
= el
Documents =) Spstem
My
J Computer I temp
—1 My Metwork 0 Wap
o EwiNDOwS
) Windows Desktop Search
File pame: I"Revenue_Receipt_ControI.csv" ;l
Sawe as type: I'ﬁ'” Files (*, %) j

Tools |~ | Save I Cancel

2
Step 3
Choose Output File EHE
Save in: Iw Local Disk (1) j @ ~ 4 }( il j -
L.b v Recent Config.Msi
Documents =) Data
[Lé Desktop ) Del
) Documents and Settings
= My Pragrarn Files
I bacuments g S_l,ls?em
My
Carmpuker ) temp
—1 My Metwork 0 ap
o = WINDOWS
) Windows Desktop Search
File name: I"Revenue_Receipt_Stub_Format.csv" -
Save as bvpe: IA" Files (*.*) j
Tools '| Save I Cancel |
e

e The required name of the files will automatically appear in the File name field. When the

Save In shows the desired folder, click OK.
Step 3
Mo Errors Found:

Are you ready to save your data to text?

Rewenue Receipt Contral file
I C\Revenue_Receipt_Control,csw |

Rewenue Receipt Skub Format File
I C\Revenue_Receipt_Skub_Format | m

[o]4 Mok et |




e Back up the SQL database.

e Loginto OGSql

Welcome to DGSYS for SQL

Please select a database and log on
=g now fo begin using OGSYS. -
e ' Ed| |
= Or, don't log on bt still allow tasks o

win in the background.

OGSYS Databaze: I DatabaseMame j
User ID: |SUPER

Pazzword: ||

™ Sawe Defaults for thiz Screen

[~ Don't Log On, But Still Run T asks in the Background

W Enclusive Log On [l Other Users and Tasks are Locked Out)
™ Don't Attach to &y Database

e Navigate to Process — Exceptional Processing — Import Data from ASCII File....

Swstem  Edit  Shortcuts | Process  Superwisor  Wiew  Tools  Window  Help

|€_.?| | | Cﬁ Cornpany Seleckion & Status..,
Custom Excel Report 4
Master Maintenance & Ref, Lisking 4
Rewenue Processing 4
Revenue Receivable Processing 4
Accounts Pavable Processing 4
Joint Interest Biling Processing 4
Accounts Receivable Processing 4
General Ledger Processing 4
Production Processing 4
Lease Records Processing 4
Fixed Assets Processing 4
Inventory Processing 4

Logical Integrity Audit. ..
Resummarize GL Detail. .

rulti Data Base Transfer...

Split Program For 1099, .,

Bank Reconciliation Mass Clear...
Kentucky Tax Export...

Disbursement Change Historyw, ..



e Select Revenue Receipt Control and Revenue Receipt Stub Format options, verify the path
and file name of the upload file, and click on Import.

{4 Import from ASCII-File

Select the desired files o import and press the Import button bo start,

— Help |

Filez to Conrvert | Files Farmat I

Description File Hame ﬂ
[ |Prozpect ‘Prospect cav
[ |Purchazer Purchaser cav
[ |Revenus_Deck ‘Revenue_Deck ooy
[ |Revenus_Deck_‘ersion ‘Revenue_Deck Version.cay
[ |Revenue_Deck_‘ersion_Detsil_Interest ‘Revenue_Deck Version_Detail_Interest cay
|l Fevenue_Receipt_Control Fevenue_Receipt_Contral.csy -
[¢ |Revenus_Receipt_Stub_Formst ‘Revenue_Receipt_Stub Formst .caw
[ |Revenus_Tax_Rate_‘ersion ‘Revenue_Tax_Rate Version.csy
[ |Revenus_Tax_Rate_‘ersion_Set ‘Revenue_Tax_Rate Version_Set.csy
[ |State_ldentification_Company \otate|dentification_Company sy
™ |=tate |dentification Ooerstor State Idertification Operstor.csy ﬂ

Selectglll Dezelect All| Advanced... Irnpirt |

e Review the OGSQL report that is generated for any errors.
Field Definitions

All fields are optional unless noted as required. On the spreadsheet, required fields are designated with
blue text.

Revenue Receipt Control Tab
e Company — Enter a 3 character Company Code. Required
e Purchaser Code — Enter a 6 character Purchaser Code. Required
o Purchaser Well Code — Enter up to a 14 character Purchaser Well Code. Required
e Purchaser Product Code — Enter the Purchaser's product code up to 3 characters. Required

e Interest Type — Enter the Interest type handled by this specification. Allowed values are W
(Working), R (Royalty), O (Override), and T (Total). Required

o Well Code — Enter the Well Code if single well is used, or blank if well-allocation deck is
used. Required

o Well Allocation Deck Type — Enter the Well Allocation Deck Type. Allowed Values are
BATTERY, DISPOSAL WELL, FIELD, OPERATING GROUP, TANK or leave blank.




Well Allocation Deck Code — Enter the Deck code as per Deck Type (previous field).

Well Allocation Product Code — Enter the product used for allocation deck selection or blank
for all.

Well Allocation Purpose — Enter the purpose of the selected deck. Allowed values are blank
(none selected), SALES (sales only), PROD (production only), DISP (disposal only), OTHER
(other-disp only), or INVEN (inventory only).

Product Code — Enter the Product code up to 6 characters. Required

Expect Check — Enter MONTHLY, ANNUAL, PROD MONTH LAG, NONCONSENT, BALANCING,
WORKOVER, or NEVER. Required

Default Revenue Deck Code — Enter the Revenue deck sub-code. If left blank, the system will
default to use first.

Default Expense Deck — Enter the Expense Deck code. If left blank, the system will default to
use first.

Comment — Enter up to a 40 character miscellaneous comment.

Revenue Stub Entry Tab

Company — Enter a 3 character Company Code. Required

Purchaser Code — Enter a 6 character Purchaser Code. Required

Purchaser Well Code — Enter up to a 14 character Purchaser Well Code. Required
Purchaser Product Code — Enter the Purchaser's product code up to 3 characters. Required

Interest Type — Enter the Interest type handled by this specification. Allowed values are W
(Working), R (Royalty), O (Override), and T (Total). Required

Entry Control Volume — Enter the entry control volume. Allowed values are GROSS, (Enter
in Gross, calculate Net), NET (Enter in Net, calculate Gross), or BOTH (Enter in both).
Required

Entry Sequence Volume — Enter the entry sequence volume. Allowed values are 1-11.
Required

Entry Control Value — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter in Net,
calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it will be
derived from other net amounts). Required

Entry Sequence Value — Enter the Entry Sequence number. Allowed values are 0 (skipped) or
1-11 if present. Required

Entry Control Tax 1 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter in Net,
calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it will be
derived from other net amounts). Required

Generated Method Tax 1 — Enter one of the following values: SHARE (generate tax per
company share if omitted during entry), ALL (generate 100% of tax if omitted during entry),
or NONE (do not generate tax if omitted during entry). Required



Entry Sequence Tax 1 — Enter the Entry Sequence Number. Allowed values are 0 (skipped) or
1-11 if present. Required

Entry Control Tax 2 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter in Net,
calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it will be
derived from other net amounts). Required

Generated Method Tax 2 — Enter one of the following values: SHARE (generate tax per
company share if omitted during entry), ALL (generate 100% of tax if omitted during entry),
or NONE (do not generate tax if omitted during entry). Required

Entry Sequence Tax 2 — Enter the Entry Sequence Number. Allowed values are 0 (skipped) or
1-11 if present.

Entry Control Tax 3 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter in Net,
calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it will be
derived from other net amounts). Required

Generated Method Tax 3 — Enter one of the following values: SHARE (generate tax per
company share if omitted during entry), ALL (generate 100% of tax if omitted during entry),
or NONE (do not generate tax if omitted during entry). Required'

Entry Sequence Tax 3 — Enter the Entry Sequence Number. Allowed values are 0 (skipped) or
1-11 if present.

Entry Control Tax 4 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter in Net,
calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it will be
derived from other net amounts). Required

Generated Method Tax 4 — Enter one of the following values: SHARE (generate tax per
company share if omitted during entry), ALL (generate 100% of tax if omitted during entry),
or NONE (do not generate tax if omitted during entry). Required

Entry Sequence Tax 4 — Enter the Entry Sequence Number. Allowed values are 0 (skipped) or
1-11 if present.

Entry Control Tax 5 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter in Net,
calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it will be
derived from other net amounts). Required

Generated Method Tax 5 — Enter one of the following values: SHARE (generate tax per
company share if omitted during entry), ALL (generate 100% of tax if omitted during entry),
or NONE (do not generate tax if omitted during entry). Required

Entry Sequence Tax 5 — Enter the Entry Sequence Number. Allowed values are 0 (skipped) or
1-11 if present.

Entry Control Tax 6 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter in Net,
calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it will be
derived from other net amounts). Required

Generated Method Tax 6 — Enter one of the following values: SHARE (generate tax per
company share if omitted during entry), ALL (generate 100% of tax if omitted during entry),
or NONE (do not generate tax if omitted during entry). Required



Entry Sequence Tax 6 — Enter the Entry Sequence Number. Allowed values are 0 (skipped)
or 1-11 if present.

Entry Control Other Deduction 1 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter
in Net, calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it
will be derived from other net amounts). Required

Entry Sequence Other Deduction 1 — Enter the Entry Sequence Number. Allowed values are
0 (skipped) or 1-11 if present.

Entry Control Other Deduction 2 — Enter GROSS, (Enter in Gross, calculate Net), NET (Enter
in Net, calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub, means it
will be derived from other net amounts). Required

Entry Sequence Other Deduction 2 — Enter the Entry Sequence Number. Allowed values are
0 (skipped) or 1-11 if present.

Entry Control Operating Expenses — Enter GROSS, (Enter in Gross, calculate Net), NET
(Enter in Net, calculate Gross), BOTH (Enter in both) or SKIP (Not present in Check stub,
means it will be derived from other net amounts). Required

Entry Sequence Operating Expenses — Enter the Entry Sequence Number. Allowed values are
0 (skipped) or 1-11 if present.



