Lease Operating Expense Report Instructions

The Lease_Operating_Expenses_(LOE)_Report_Dec10.xls file is used to create an excel report that will
provide inception to date totals for selected wells and companies based on parameters input at the time
the report is run. The report assumes a fiscal year end month of 12. In order to use this report, a Line
Financial Format and any Well or Company batches needed must be set up in the OGwin prior to
running. Use the following instructions to run this report.

1. Make sure that the 0GSQLai.xla file is in the same folder as the custom report.
2. Go to Macro and select ChangeSQLSettings and click Run.
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3. Enter the server and database name and fill in any other applicable settings.
4. Click Test SQL Connection to verify that all data is correct. Once correct, click OK
5. Go to Macro and select ChangeSiteOptions and click Run
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6. Place a check next to each option that is currently active in the OGwin system and click Save.
7. Go to Macro and select RunLOE.
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8. Enter or click the scan button to select the Line Format Code for the report

9. Enter the Base Date for the report

10. Choose the accounting basis for the report by clicking the radio button next to Journal Basis,
Accrual Basis or Cash Basis.

11. In the Well area, choose one of the radio buttons, Single, Range or Batch.



12. Enter or click the scan button and select the needed well, range of wells or batch of wells.
Batches of Wells should be set up in OGwin prior to running the report.

13. In the Company Code area, choose one of the radio buttons, Single, Range or Batch.

14. Enter or click the scan button and select the needed company, range of companies or batch of
companies. Batches of Companies should be set up in OGwin prior to running the report.

15. Click OK when all fields are accurate

Below is an example of the report:
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Drill Down
This report provides the ability to drill down on any value to see the associated transactions that

comprise the total.
e Right click on a cell and a drop down menu will appear.
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e Choose Drill Down
e The report will find the associated records and display them on the LOEDrill tab.
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e To return to the Main Report, click on the LOEMain tab.
o If another Drill Down operation is performed, the contents of the LOEDrill tab will be replaced

with the new data.



Chart
This report provides the ability to Chart any category listed in Column B on the LOEMain tab.
e Right click on the cell and a drop down menu will appear
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e Choose Chart
e The report will create a chart based on the row selected and display it on the LOEChart tab.
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e Toreturn to the Main Report, click on the LOEMain tab.
e If another Chart operation is performed, the contents of the LOEChart tab will be replaced with
the new data.



