Directions For the AFE Upload spreadsheet
Through the Import Data from ASCII-File module, OGSQL gives users the ability to import
AFE data from a text file. The AFE Upload macro is designed to assist with the
preparation of the necessary text file.

Steps to follow:

* If necessary, reset the spreadsheet:
Step 1

Iy | B
Worksheet Functions

Reset

i

Check D ata

Step 2

Reset Worksheet?

Do you wank ko reset the worksheet?
ou will lose any data entered. ..

Cancel ‘

* Populate columns B through J with the appropriate data:

AFE Code — (The code of the AFE)

Name — (The description of the AFE)

Key Sort — (User-defined category code)

Completion Date — (Target Date of Completion or Null if none)

Application Type — (To what does this AFE Apply)

Application Code — (The code per Application Type to which this AFE applies)
Default Company — (Default Company for deck selection)

Default Expense Deck Code — (Default Expense Deck for deck selection)

Operator Reference — Operator’s reference for this AFE)

e Click the Check Data button:

iy B
Worksheet Controls

Reset

Check Data

il




The data you have entered will be checked for errors. If a large number of rows have
been entered, this may take some time. Please be patient.

If errors are discovered in the data, you will see a notification that lists the row number
and the error detected:

Errors Found:

Row 22: Application Type is invalid.

Errors will be marked on the spreadsheet in red:

10031 2009 | well 1

If you hover over the cell with your mouse, you will see a comment with more detailed
information on the error:

Elease prowide & walid

10031 .l'EEIEIEIIWf:II %TE Application Type value.

» Correct any errors and click the Check Data button again. Repeat as necessary until all
errors have been corrected.

*« When no errors are detected, you will see a dialog box that allows you to save the text

file. Click the button next to the file name and navigate to the directory where you would
like to save the file:

Step 1

Mo Errors Found: AFE Upload E|

Are you ready to save wour data to texty

Path and File kame:

Motk ek




Step 2

Save AFE Upload File

Vl@") @IQX [y Ed = Tools -

Save in:

| g Local Disk (C:)

fe)

My Recent
Docurments

E

Desktop

My Documents

@

My Computer

@

My Metwork
Places

AFE. csw. DOME
APKL
AP _OutpuUt1, bak
[Z) aps_output,bxt
[£] apy_outputz bxt
BPY_OUtpUES . bak
[Z] aps_output3, bt
AFY_OUkputd bak
[£] apy_outputa.bxt
[Z] aps_output,bxt
APEUPLOADL s
= AUTOEXEC.BAT
_~boat.ini
Budaat,csw DONE

Budget.csv, DONEDZ

<

4| COMFIG,5YS
Expense_Deck_Version955,csv, DOMNE
Expense_Deck_Wersion9e0,csv, DONE
Expense_Deck_Wersion,csy, DOMNE
Expense_Deck_Version.csy, DOMEDZ
Expense_Deck_Wersion_Detail_Interes
Expense_Deck_Wersion_Detail_Interes
Expense_Deck_version_Detail_Interes
Expense_Deck_Wersion_Detail_Interes
CDFag-Hew zip

= I0,5Y5

[£] 3E%_output.txt
Lease_Financial_Type.csw. DOMNE

= MSDOS,5YS
ﬁl msmlg . msi

2>

File name:

v e ]

Save as Lype! | ol Files (%) v

Step 3

Cancel

No Errors Found: AFE Upload

Are you ready ko save yaur daka bo bexk?

Path and File Mame:

CHOAFE. sy

Mok Vet

» Back up your data folder.




* Log in to OGSQL.

Welcome to OGSYS for 5QL

Fleaze select a database and log on
=g now o beqin using OGSY'S. =
= Or. don't log an but still allow tasks to 4’“

Tun i the background.

Help |
0GSYS Database: [LF118 =l
User ID: |SUPER
Password: |

[~ Save Defaults for this Screen

[~ Don'tLog On, But Still Run Tazks in the Background

[v Ewclusive Log On  [All Other Users and T azks are Locked Out]
[ Don't Attach to dny Databaze

* Navigate to Process — Exceptional Processing — Import Data from ASCII File....

System Edit Shortguts | Process Supervisor Wiew Tools Window Help

| % { 9 Company Selection & Status.

Custom Excel Report »
Master Maintenance &Ref. Listing ~ »
Revenue Processing »
Revenue Receivable Processing 4
Arcounts Payable Processing 3
Joint Intersst Biling Processing »
Accounts Receivable Processing 4

General Ledgsr Frocessing
Production Processing
Lease Records Processing
Fixed Assets Processing

Inventory Pracessing

Exceptional om ASCITFile. ..
Logical Inteqrity Audi..
Resummarize GL Detal..,

Muki Daka Base Transfer...

Splt Program for 1099...

Bank Recondiliation Mass Clear. ..
Kentucky Tax Export...

Disbursement. Change History...

Database: LF118

SLPER: No Current Company Tasks: 0 running, 0 pending

» Select AFE, verify the path and file name of the upload file, and click on Import
This will give you the basic setup information for AFE

[T |AFE_Budget OGS0 21 utputmport AFE_Budget cav
[T |AFE_Budget_volume OGS0 21 0utputmport BFE_Budget_Volume csv

il

* Review the OGSQL report that is generated for any errors.



