Directions for the Field Upload spreadsheet

The Field Upload Spreadsheet is used to enter the data for the Field Maintenance in OGSQL. This is a
user-defined method of grouping wells for reporting purposes. This spreadsheet is designed to assist in
creating the necessary text file needed for the Import Data from ASCII file option on the Exceptional
Processing Menu.

Steps to follow:
e |f necessary, reset the spreadsheet:
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e Click Reset

Step 2
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Reset Works heet?

Do wou wank ko reset the waor ksheet?
Yo will lose any data entered. ..

Cancel

e Click Reset again

e Populate columns B through D with the appropriate data (definitions of fields and data type at
end of instructions).

e Click the Check Data button:
o - C |

Worksheet Controls

Reset

Check Data

LI




The data entered will be checked for errors based on field size and data content. If a large number of
rows have been entered, this may take some time. Please be patient.

If errors are discovered in the data, a notification asking to check or ignore the errors:
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If check the errors is chosen, the user will be returned to the spreadsheet to make changes.
Errors will be marked on the spreadsheet in red:

3| Field XXXXXXENNELXXNXNXLLLXNNNXNY | GAS
4 Field 4
3 Field 3 QL

Hover the cell with the mouse to see a comment with more detailed information on the error:

3 Field 3 GAS
4 Field 4 | Pleaze provide a valid
5|Field XXXXXRXXXLXXXKNLXXLKXLRLLR |0l Field Mame value

between 1.and 30
characters long.

e Correct any errors and click the Check Data button again. Repeat as necessary until all errors
have been corrected.

e If no errors are detected or if ignore is chosen, a dialog box displays to save the text file. Click
the button next to the file namel...] and navigate to the location of the directory to save the file:
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Step 2
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e Find the location of the directory where the file will be stored. The needed file name will
display in the File Name field.

Step 3
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Path and File Mane:
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e Click OK
e Back up your database.
e Loginto OGSQL.
T Welcome to OGSYS for Windows

@ Please select a database and hog on
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niow to begin using 0GSY'S.

o Exit
Or, don't log on but still allow tasks to 4

i in the background.

Help |
0GSYS Database: | Demo System ﬂ
UserIC: |SUPER
Password: [

I~ Sawve Defaults for this Screen
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e Navigate to Process — Exceptional Processing — Import Data from ASCII File....
Process Supervizor Miew  Tools  Window  Help
Cﬁ LCompany Selection & Status. ..

Custom Excel Report 4

Master Maintenance & Ref. Listing 4

Bevenue Processing 4

Rexenue Receivable Processing 4

Accounts Payable Processing 4
Joint Interest Biling Processing 4
Accounts Receivable Processing 4
Partnership Proceszing 4
General Ledger Proceszzing 4
Production Processing »
Leaze Records Processing 4
Fired Azzetz Processing 4

Inventary Processing

ptional Pre Impart D ata from

Logical Intearity Audit...
Besummarize GL Detail...
Fulti Data Baze Transfer...
Split Program for 1093...

Dizburzement Change History...

e Place a check next to the Field option

 Import from ASCII-File

I@ Select the desired files to impaort and press the Import button ta start,

-t Help |

Files to Convert | Files Format I

Description File Hame ;I
[T |Expected_Wel_Products ‘Expected_Well_Products csv
[ |Expense_Deck ‘Expenze_Deck cav
[ |Expense_Deck_‘ersion ‘Expense_Deck_Wersion.csv
[T |Expense_Deck_“ersion_Detail_Interest ‘Expense_Deck_Wersion_Detail_nterest.csy —I
= Field.
[~ |Field_Louisians Field_Louisiana csw
[ |GL_Balance WiL_Balance.cav
[ |GL_Balance_wolume Wil _Balance_Wolume csy
[ |Inventory_ttem_Class nvertory_ttem_Clazs.csy
[T |Imwentory_Resson_Adiustment Urventory _Resson_Sdustment.csy
™ linventory Reason Count Anventory Reason Count.csy j

Select&lll Dezelect All| Advanced. . Irnpart |

e  Click the Scan button [...] and brows to the directory where the file is saved.
e C(lick OK
e Click Import



Field Definitions

All fields are optional unless noted as required. On the spreadsheet, required fields are designated with
blue text.

o Field Code - Enter a User-defined field code up to 8 characters. Required
e Field Name — Enter the Name of Field up to 30 characters.

e Product Code — Enter the Product code up to 3 characters. This product code must be defined in
Product Code Maintenance at the time of the upload.



