Directions for the Purchaser Upload Spreadsheet

Through the Conversion from ASCII-File module, OGSQL gives users the ability to import Purchaser
data from a text file. The Purchaser Upload macro is designed to assist with the preparation of the
necessary text file.

Steps to follow:
* If necessary, reset the spreadsheet:

Step 1
A
Worksheet Functions

Reset

Check Data

Step 2

e =1

Reset Worksheet?

Do wiou wank ko reset the worksheet?
You will lose any data entered. ..

Zancel

* Populate columns B through Q with the appropriate data:

Purchaser Code
Purchaser Name
Address 1
Address 2

City

State

ZIP Code
Phone #

Fax

Email

Federal ID
Contact
Comment

Key Sort
Netting Code
CDEX_Code



* Click the Check Data button:

A
Waorksheet Functions

Reset

Check Data

The data you have entered will be checked for errors. If a large number of rows have been
entered, this may take some time. Please be patient.

If errors are discovered in the data, you will see a notification that lists the row number and the
error detected:

Errors Found: E|

Row 22: Purchaser Code is invalid.
Row 221 Metting Code is invalid,

Errors will be marked on the spreadsheet in red:

|[TESTPUR | Test Purchaser 123 Anywhere

If you hover over the cell with your mouse, you will see a comment with more detailed information
on the error:

Plagco p[g]r'de 23 |j
|TESTPUR TelPurchaser Code value
between 1 and &
characters long.

» Correct any errors and click the Check Data button again. Repeat as necessary until all errors
have been corrected.



» When no errors are detected, you will see a dialog box that allows you to save the text file. Click
the button next to the file name and navigate to the directory where you would like to save the file:

Step 1

Mo Errors Found: Purchaser [z

Are you ready to save your data ko bext?

Path and File Mame:

Mok ek ‘

Step 2

Save Purchaser, File | |r5__(|
Save | LB ocal D ) “ | @-0 | X i -
L ) _AcraTemp CI0EWIntE | COMFIGE.SYS Owner sy, DONE
@ () a414bc6275F065a9549935c387 (L) Proaram Files mDeckD.cnv =l pagefile, sys
My Recent () Backup (CPySw [ peckD. cn [ PrintScreenPro4s,
DREUTETES ) Client Database ) pwswarch |3 DeckM.crv m Site.ctl
= () Client Info RECYCLER DeckM,cny [Z] sMax.log
|. Corfig.Msi Cs5ite ::ﬂFAQ-New.zip SMax.Iog.bak
Desktop ) Documents and Settings ) 5ite originals eGoTonssistHelpAIert.exe ﬁ@SQLServeQDDS_S
(3 Drivers [CHs0L1099 &= 10.5vs Test APX1
N found. 000 System Yolure Information Lease_Financial_Type.csyv, DOME @_]Test AP, s
___J’ MSOCache Citemp | MSD09.9YS T}tmuninst.ini
My Documents | ([Z5) Mew Folder (L) Upgrade B msmlg.msi wendar, csv, DOME
() OGExceluti [CIUpload Taals ¥ Netspeed.exe vendar, csv, DOME
e (06501118 [ WINDOWS =y NEWSITE . CHANGE. SCL
e ") C)0G5QL.24 =] Address_Usa, csv.DONE TINTDETECT.COM
My Camputer | P 0Gs0L1, 30 Address_US4, csv. DONEDZ = ntldr
- [0GsqL 1.27 T aUTOEXEC. BAT B 0GIRDA ERROR. 1
_' : C)0GSQL 118New @ Bank_Recon_Upload.bxt m ogschema. ctl
My Mebwork, (L OGN ~boat.ini :QOGSQLI .18.zip
Places < | >
File mame: |"Purchaser.csv" v |
Save as type: |AII Files (*.%) v |
Save l [ Cancel

Mo Errors Found: Purchaser

fre wou ready bo save your daka ko bexk?

Path and File Mame:

K Mot Yet




Step 4

HE Errors Found: Address

Are wou ready to save your daka bo bext?

Path and File Mame:

‘ Mot ek

Save Address File

Save in: | e Local Disk (C:) L | @ -0 X Cu =
) _AcroTemp Cyocwinls =l COMFIG.5¥S COwnet . cs, DONE
| a414bos275F 0654954993537 (L) Program Files |3 DeckD,cny = pagefile.sys

My Recent ) Backup (TIPS DeckD.cnx [ PrintScreenProds.
BOchmEnts | Client Database [Cpwswarch |3 Deckm.cr iEl_a]li‘urchaser.csv
o (T3 Cliert Info |RECYCLER DeckM.cri¥ [14] 5ite.ct
E Config.Msi Csite ;EFAQ—New.zip [Z] sMax.lag
Desktop |T)Documents and Settings [ 5ite originals aGoTonssistHelpAIert.exe SMaz.log.bak
| Drivers 5001099 10,57 i soLserverzo0s_s
BN Found. D00 System Yolume Infarmation Lease_Financial_Type.csw, DOMNE Test APX1
__,J M30Cache Chtemp =l MSD0S.5YS @,_._ﬂTest AP xls
My Documents | || New Falder [C)Upgrade ﬁ!msxmlﬁ.msi }tmuninst.ini
| OGEcefutil ) Upload Tools @NetSpeed.exe Wendor, csw, DOKE
E! CH0GSGLL. 18 I WINDOWS =% MEWSITE . CHANGE. S0L Wendar . csv, DOME
[ CHOGSGLL. 24 fiddress_USA, csv, DOME " INTOETECT.COM
My Computer | P 0Gs50L1.30 fiddress_ US4, csv, DONEDZ = nkldr
- [CHOGSGL 1,27 T AUTOEREC BAT 8] 0GIRDA ERROR 1L
‘_g [C)OGS0L 118Mew E] Bank_Recon_lpload.txt m ogschema.ctl
My Mebwark L 0GWIn - boot.ini QZOGSQLI J18.zip
Places < | ol
File name: i"Adi:Irels's__USA:i:sv" W |
Save as type: |.C\II Files (*,*) 3 |

Tools -

Save

] [ Cancel

Step 6

Mo Errors Found: Address

fre vou ready bo save your daka to bext?

Path and File Mame:

84 ‘

Mok Yek




m Errors Found: Address

el Microsoft Excel [E| k7

Path an

File Saved Successfully!

Two Files Created.

i Two output Files were created;  "Address_USA.csv" and "Wendor.csv"
Each of them will need to be selected For import with the “Import from A3CIT . . " module.

» Back up your data folder.

* Log in to OGSQL with Exclusive Log On.

Welcome to OGSYS for SQL

Pleaze select a databasze and log on

now to begin using 0G5S, —
= Or. don't log on but il allow tasks to Qxl

run in the background.

Help |
0GSYS Databass: [1130 -
User |D: |SUPER
Pazaword: s

[~ Sawe Defaults for thiz Screen

[~ Don't Log On, But Still Bun T azks in the Background

[v Exciugive Log On  [All Qther Users and T azks are Locked Out)
[ Don't Attach to Anyp Databaze




» Navigate to Process — Exceptional Processing — Import Data from ASCII File....

Swskern  Edit Shortcuks | Process  Supervisor  Wiew  Tools  Window  Help

@ ) Cﬁ Company Selection & Status...

Custom Excel Report 4
Master Maintenance & Ref, Listing 4
Revenue Processing 4
Revenue Receivable Processing 4
Accounts Payable Processing 4
Joint Interest Biling Processing 4
Accounts Receivable Processing 4

Partrmership Processing
General Ledger Processing

Praduction Processing

Fixed Assets Processing

Inventory Processing

»
»
13
Lease Records Processing 4
13
L3
3

Import Data From ASCII File. ..
Logical Integrity Audit. ..
Resummarize GL Detail.,,
Mulki Data Base Transfer...
Split Program for 1099...

Disbursement Change History. ..

* Select Purchaser Master, verify the path and file name of the upload file, and click on Convert.

cAOGEOLT 240 putimportProduct .cay

cooGEal 1 240 putimportProspect .cay
CPurchaser.csv

TOEEUCT DU putimport' Revenue_Deck cay
cAOGE0LT 240utputmport Revenue_Deck_Wersion.csy

il 2N

cOADGITELT 290utputimport A ccount .cey
Pzatputmpot b ddress_Free_Form.csy

[ |AFE_Budget CODGIELT 290utputimport W AFE_Budget ooy

33 3

» Review the OGSQL report that is generated for any errors.



