Directions for Tract Payee Entity Detail Interest Upload spreadsheet

Through the Import Data from ASCII-File module, OGSQL gives users the ability to import Tract Payee
Entity Detail Interest data from a text file. The Tract Payee Entity Detail Interest macro is designed to
assist with the preparation of the necessary text file.

Steps to follow:
* If necessary, reset the spreadsheet:

Step 1
A
Worksheet Functions

Reset

Check Data

Step 2

e =1

Reset Worksheet?

Do wiou wank ko reset the worksheet?
You will lose any data entered. ..

Zancel

* Populate columns B through G with the appropriate data:

Lease Code

Tract Code

Financial Control Code
Owner Code

Decimal Interest

Bank Code

¢ Click the Check Data button:

A
Worksheet Functions

Reset

Check Data

1
2
3
4
5
6
T

The data you have entered will be checked for errors. If a large number of rows have been



Entered, this may take some time. Please be patient.

If errors are discovered in the data, you will see a notification that lists the row number and the
error detected:

3

Fow 20 Tract Code is invalid,

hecking dUCLERTATE

Errors will be marked on the spreadsheet in red:

18
19 |Actual Data

20 42039-0313-0 1234567 100002
21
22

If you hover over the cell with your mouse, you will see a comment with more detailed information
on the error:

18

19 |Actual Data : - oid
20 42039-0313-0 1234567| |Tract Code value

21 between 1 and &
29 characters long.

23

» Correct any errors and click the Check Data button again. Repeat as necessary until all errors
have been corrected.

* When no errors are detected, you will see a dialog box that allows you to save the text file. Click
the button next to the file name and navigate to the directory where you would like to save the file:



Step 1

Mo Errors Found: Tract Payee En... E'

Are you ready ko save vour data to bext?

Path and File Mame:

‘ Mok Yek

Step 2
Save Tract Payee Entity Detail Interest File

Save in: | L Jlocal D A | @- X CuE-
Ty (L) _AcroTemp C)oEwinla i3L Budget. csv &
u“b [C7) a4 14be6 2 75F 065295499350 367 [CD)Program Files [l COMFIG.SYS |§_'
My Recent [ChBackup CPvsw |# DeckD.crv E
DromuAmEr:S () Client Database [C)pwswarch DeckD . cr =
= () Client Info RECYCLER |i] Dk, crv i
[ Config.Msi [C5ite DeckM.cni )
Deskhop () Documents and Settings (L) 5ite originals CDIFAG-Hew zip = |
[CiDrivers 5011099 @,GnTnAssistHelpAlert.exe
A Found, 000 Systern Yolume Information | 10,55 e
___J' MaOi”ache [Citemp C."_b]Lal‘ld_OWnBI’_Pa}-'I‘ant_HiStDW.ES'\.-' F
My Documents | [ Mew Folder [C)Upgrade Lease_Financial_Type.csv DOME
() OGE=celut [C)Upload Tools Cf‘_la]Lease_Locatinn_Fnrmat.csv |_f
- [CH0GI0LL.18 [ wWINDOWS §3L] L ease_Location_Format_Detail, csv [
i [C)0G50LL . 24 [e=) Address_Usa.csw DOME 5] | ease_Master.csv
My Computer | == ngsoL1.30 Address_USA.csv DONEDZ i3] | ease_Narrative.csv ig
- [C)0G50L 1.27 [ F| AUTOEXEC.BAT LeaseObligation. csv. DOMNE T
‘% C310G50L 118Mew [Z] Bark_Recon_Uplaad.bxt | MSDOS. 575 El
Iy Metwark (L) 0GR ~ boot.ini ﬁlmsxmls.msi e
Places < 3

File name: |"Tract_Payee_Entity_DetaiI_Interest.csv" w |

Save as bype: |'¢,||| Files {*.%) 3 |

Tools b

Mo Errors Foun

Are you ready to save vour data bo bext?

Path and File Mame:

Mok Yek

04 ‘




Step 4

Mo Errors Found: Tract Payee En... ‘

Are vo Microsoft Excel E|

Path ar|  File Saved Successfully!

T ==

(8] I Mot Yet

» Back up your data folder.

* Log in to OGSQL with Exclusive Log On.

Welcome to OGSYS for SQL

Pleaze zelect a databaze and log on
niow to begin using 0G5S, Exi
#
= Or, don't log on but ztill allow tasks to

rut in the backaround.

Help |
OGSYS Database: [1130 i
User ID: |SUFER
Pagsword: s

[ Sawe Defaults for this Screen

[~ Don't Log On, But Still Bun T azks in the Backaground

[v Exciusive Log On [l Other Users and T asks are Locked Out)
[ Don't Attach to Anyp Databaze

» Navigate to Process — Exceptional Processing — Conversion from ASCII File....



Swskenn  Edit Shartcuks | Process  Supervisor  Wiew  Tools  Window  Help

@ &z % Company Selection & Status. ..

Customn Excel Repart 4
Master Maintenance & Ref, Listing 4
Rewvenue Processing 4
Revenue Receivable Pracessing 4
Accounts Payable Processing 4
Joint Interest Biling Processing 4
Accounks Receivable Processing 4

Partrership Processing
General Ledger Processing

Production Processing

Fixed Assets Processing

Inventory Processing

3
3
3
Lease Records Processing 4
13
13
3

onal Processing Irnport Daka From ASCII File. ..

Logical Integrity Audit. ..
Resummarize GL Detail..
Mulki Data Base Transfer...
Split Program for 1099,,,

Disbursement Change Histary, .,

* Select Tract Payee Entity Detail Interest, verify the path and file name of the upload file, and click on
Import.

=4 Import from ASCII-File

@ Select the desired files to import and press the [mport button to start. Close

= Help |
=
__lmooxt_|

Filez to Conrvert l Files Farmat ]

| Description | File Hame
Tract_Financial_Cantral CODGEEALT 240 utputmport\Tract_Financial_Control.cay
Tract_Location CODGEALT 240 utputimportiTract_Location.cay
Tract_Metez Bounds COOGEALT 200 utputimport\Tract_Metes Boundsz .oy
Tract_Marrative CODGEALT 240 utputmport\Tract_Marrative cay
Tract_Payee_Ertity_Detail_Inter ,"3:ITrau:t_F'a':.fee_Ent'rt':.f_Detail_lnterest.u:sv
Tract_Well_Tranzlation CODGEALT 200 utputimport\Tract_Well_Translation.czyv
Tranzporter CODGEALT 200utputimport\Transparter .cay

it CODGEEALT 240 utput Import Unit. ey
Uzer_Defined_Ertry CODGEEALT 240 utputimport Uzer_Defined_Ertry cowv
Uzer_Defined_alidation CODGEALT 200 utputmport'_ser _Defined_Walidation.cay
=zer Deworecistion cOOGSELT 240utputimportiUzer Deprecistion sy

LI

7.0 L i i i

elect Al Dezelect All| Advanced... Irmpart

* Review the OGSQL report that is generated for any errors.



